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Job Description

Title: Deputy Room Leader 
Reports to: Room Leader
Responsibilities
· To be committed to providing a stimulating, safe and caring nursery environment which is fully inclusive and enables each child to reach their full potential. 

· To act as a Key Person for a group of children. 

· To assist in supporting students on placement and to act as mentor for NVQ trainees and other new/junior staff.

· To take charge of the room in the absence of the Room Leader.

· To assume responsibility for a specific area as allocated (eg this may be a learning area such as number or a physical area such as role play). 
Principal Duties
1. To be aware of social, emotional, cognitive and physical needs of children, and to provide stimulating activities and equipment to support their interests and development.

2. To ensure that the children receive the highest standard of care, which promotes positive behaviour.

3. To be aware of child protection and Safeguarding issues and how to deal with them, ensuring York Childcare’s Confidentiality Policy is adhered to at all times.

4. To liaise with parents/carers on a daily basis ensuring that parents receive accurate feedback and information about their child’s day at nursery. To attend parents and carers evenings as required.

5. To ensure that the routine established by the Room Leader is effectively carried out, whilst being aware of safety and good hygiene practice.  

6. To conduct observations, to plan, provide and evaluate suitable play activities. 

7.  To maintain the children’s profiles in line with the Early Years Foundation Stage (EYFS) and to work with the EYT’s team to raise the quality of children’s learning.

8. To positively promote the independence of each individual child.

9. To follow the appropriate procedures to ensure that the individual needs of every child are met.

10. To work within agreed policies and ensure York Childcare’s principles are

     fully implemented.

11. To attend staff and team meetings and training sessions as required, including evenings and occasional weekends.

12. To proactively plan a personal programme of Continuous Professional Development in conjunction with the Room Leader.

13. Any other duties as required, which may include setting out play activities – inside and outside - cleaning and food preparation.         
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