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Job Description

Title: Marketing Assistant
Reports to: HR Manager
Summary of position:

To work as part of the administrative team providing creative marketing support to York Childcare and its settings. To be responsible for planning, executing and tracking marketing campaigns, managing company social media accounts and conducting market research. To liaise with the Business Management Team to ensure work is completed within required timescales. 
Duties and Responsibilities:
Content & Social Media: 

· Ensure the company website is maintained; up to date and accurate 

· Managing and developing our company and setting social media channels

· Create and post social media content, schedule posts, and reply to user messages.
· Creating regular content and campaigns

· Promoting our settings, events and services

Research & Data: 

· Gather competitor data,
· Track website traffic
· Run campaign metrics reports.
· Increasing our local reach and visibility

· Ensuring marketing is consistent across all York Childcare settings
· Supporting the development of the York Childcare brand

· Supporting occupancy campaigns and promoting available places

Events & Coordination: 

· Assist and co ordinate in event management

· Coordinate and distribute promotional materials

· Liaise with external agencies.
Any other duties commensurate with the post. 
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