Escorting Children between School and Club

Where children and young people are escorted between school premises and club the following procedures will be carried out:

· The manager will ensure that a thorough risk assessment is carried out and regularly reviewed according to the provisions of the Risk Assessment Policy.

· A contact within the school will be identified, with whom the manager will liase.

· A clear agreement will be reached between the Club and the school about when responsibility for the children’s and young people’s safety is officially transferred.

· The manager will ensure that an identical register of all children who require escorting between locations is kept by both the school and the club and updated daily.

· A regular meeting place for children will be established within both the school and the Club.  If the meeting place is complex, children under eight should be escorted directly form and to classrooms and the club’s premises.

· There will always be two staff members accompanying any such group including a member of staff at the front and one at the rear.

· Staff will ensure that children are given instructions on road safety.

· Staff and children will wear fluorescent jackets at all times when escorting children.

· If a child or young person is absent from the club without prior warning, staff will check to see if they attended school that day, they will no simply accept the word of other children.  If the whereabouts of the child is not clear, staff will immediately inform the designated contact at the school and the child’s/young person’s parents/carers.

Transport

Where possible, the Club will use a minibus when escorting children longer distances.  When escorting children by minibus or other private vehicle, staff will ensure that the following rules are always adhered to:

· In addition to the driver, there will always be at least one adult supervising at all times.  This adult will be seated in the back of the vehicle and nearest to the door.  All adults who are involved in the transportation of children or young people will have appropriate and up to date Criminal Records Bureau checks.

· Children should not sit at the front of the mini bus

· The driver will have a valid Section 19 small bus permit, suitable for driving a minibus and escorting children and/or young people.

· All vehicles are suitably insured and all children are wearing seat belts.
