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                                        EMPLOYEE DETAILS FORM
Please complete all boxes marked with a * and return the form to Head Office. 
	Employee Details

	First Name(s)*
	

	Surname*
	

	Address *

(including post code)*
	

	Date of Birth*
	
	E-mail*
	

	Telephone Numbers

	Home*
	
	Mobile*
	


	Employment Details 

	Post Held*
	

	Current Setting*
	

	Start Date*
	
	Leave Date
	


	Employee Salary Details 

	Bank Name*
	

	Bank Address*
	

	Sort Code*
	
	Account Number*
	

	PAYE Code
	
	NI Number*
	

	Salary
	
	Company Pension*
	


	Emergency Contacts                                       

	Name of  Next of Kin*
(this must be your legal next of kin)
	Name of Additional Emergency Contact

	
	

	Relationship to employee*
	
	Relationship to employee*
	

	Address* 


	Address* 

	Telephone Numbers
	Telephone Numbers

	Home
	
	Home
	

	Work
	
	Work
	

	Mobile
	
	Mobile
	


	Date form completed / updated
	


Please return this form to Head Office

Registered Office: The Pavilion, Rawcliffe Lane, York YO30 6NP  Tel: (01904) 409763

Registration No. 2476480 · Registered Charity No. 1008566

Email: headoffice@yorkchildcare.co.uk  www.yorkchildcare.co.uk


